FRIDAY,  DECEMBER  17, 197C 


FEDERAL 
MEDIATION  AND 
CONCILIATION 
SERVICE 


NATIONAL 
FOUNDATION  ON 
THE  ARTS  AND 
THE  HUMANITIES 


PRIVACY  Aa  OF  1974 


Systems  of  Records 


FEDOAL  MEMAIION  AND  CONClUATION  SEIVICE 


55306 

FEDERAL  MEDIATION  AND 
CONCIUATlbN  SERVICE 
PRIVACY  ACT  OF  1974 
Notices  of  Systans  of  Records 

The  purpose  of  this  document  is  to  give  notice  that  the  systems 
of  recmds  identified  in  the  notices  published  in  the  Fede^  Re¬ 
gister  at  40  FR  39037  continue  in  effect  This  itotice  is  publisbed  in 
compliance  with  the  requirement  of  S  USC  SS2a(eX4)  as  added  by 
Section  3  of  the  Privacy  Act — 1974. 

James  F.  Scearce, 

National  Dinctw. 

INDEX  OF  SYSTEM  NAMES 

System 

FMCS/I  Agency  Internal  Personnel  Record— Agency  Employee 
FMCS/n  Agency  Pay  Records— Agency  Employee 
FMCS/m  AgeiKy  Personnel  Security  Record — Agency 
Employee 

FMCS/IV  Arbitrator  Personal  Data  File— Arbitrator/ Arbitrator 
Applicant 

FMCS— I 

Syiiem  name:  Agency  Internal  Persoimel  Records 
System  locatioa:  National  Office 
Federal  Mediation  and  Conciliation  Service 
Washington.  D.C.  20427 
Region  1 

Federal  Mediation  and  Conciliation  Service 

2937  Federal  Building 

26  Federal  nara 

New  York.  NY  10007 

Region  2 

Federal  Mediation  and  Conciliation  Service 

401  Man  Building 

4th  and  Chestmit  Streets 

Fhilad^hia.  PA  19106 

R^ion  3 

Federal  Mediation  and  Conciliation  Service 
Suite  400 

1422  W.  Peachtree  Street.  NW. 

AtlanU.  OA  30309 
Region  4 

Federal  Mediatkm  and  Conciliation  Service 
1525  Superior  Building 
815  Superior  Avenue.  N.E. 

Cleveland.  OH  44114 
Region  5 

Federal  Mediation  and  Conciliation  Service 
1402  Diiksen  Building  ' 

219  S.  Dearborn  Street 
Chicago.  IL  60604 
Region  6 

Fe^ral  Mediation  and  Conciliation  Service 
Chromalloy  Plaza— Fifth  Floor 
120  S.  Central 

St  Louis.  MO  63105  — 

Region  7 

Federal  Mediation  and  Conciliation  Service 
Box  36007 

450  Golden  Gate  Avenue 
San  Francisco.  CA  94102 
Region  8 

Federal  Mediation  and  Conciliation  Service 
Federal  Building.  Room  644 

915  Second  Avenue  .• 

Seattle.  WA  98174 

Calsgerfci  ef  Mdhriduals  covered  by  the  system:  Agency  Em¬ 
ployees 

CalsgericB  of  records  in  the  qrstcm:  The  records  in  this  system  are 
Agency  internal  operating  records  used  in  the  operation  of  the 
Agency’s  personnel  management  program.  This  record  system  con¬ 
tains  the  following  files; 

1.  Personnel  Folders— correspondence  and  other  documents  relat¬ 
ing  to  employee  debt,  station  transfer,  employee  evaluations. 
bKkground  information,  and  recommendations  for  promotion. 


2.  Statkm  Transfer  Requests- request  forms  and  related  docu¬ 
ments. 

3.  Performance  Evaluation  IVes— evaluations  of  new  emplo]rMs. 

4.  Applicant  FQes— where  i^licaUe,  employment  applications. 
personM  resumes,  correspondence  rating  to  medical  examination 
and  conditions,  qualifica^ns  or  suitwSity  for  employment  docu¬ 
ments  related  to  verifying  qualifications,  rating  sb^  for  years  of 
qualifying  experience,  and  interview  reports  of  FMCS  staff. 

5.  Employee  Conduct  mes — records  relating  to  employee  per¬ 
formance.  code  of  conduct  and  possible  disc^linary/corrective  ac¬ 
tion. 

6.  Emjdoyee  Productivity  Statistics — self  explanatory. 

Authority  far  asuintmauce  ef  the  system:  Title  II.  Labor  Manage¬ 
ment  Relations  Act.  1947,  As  Amended. 

Routine  uom  of  records  moMtahsed  in  the  qratan,  including  catego¬ 
ries  of  users  msd  the  pnrpoaca  of  such  uses:  A.  In  the  event  that  the 
above  system  of  recces  maintained  by  this  Agency  to  carry  out  its 
functions  indicates  a  vkdation  txt  potential  violation  of  law.  whether 
civil,  criminal  or  regulatory  in  nature,  and  whether  arising  by 
geiwral  statute  or  particular  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use.  to  the  appropriate 
agency,  whether  federal,  state,  local  or  foreign,  charged  with  the 
respon^ility  of  investigating  or  prosecating  such  violaticm  or 
charged  witii  enforcing  or  implementing  the  statute,  or  rule,  r^ula- 
tions  or  order  issued  pursuant  thereto. 

B.  Information  within  this  system  of  records  is  referred  to  ap¬ 
propriate  sources  from  which  hdormation  is  requested  in  the  course 
of  an  investigation  as  to  suitalrility  for  initial  or  continued  emfdoy- 
ment  to  the  extent  necessary  to  identify  the  individual,  inform  tl^ 
source  of  the  nature  and  purpose  of  the  investigation,  and  to  identi¬ 
fy  the  type  of  information  requested. 

C.  Information  within  this  system  of  records  is  referred  to  mem¬ 
bers  of  Congress  to  tiw  extent  necessary  to  answer  routine  letters 
of  inquiry  cmtcerning  employment  applications. 

Policies  and  practices  far  storhig,  retrieving,  acceeslBg,  rctaiBia|, 
aad  diepoeksg  si  recerde  la  the  syalm:  These  records  are  stored  m 
both  locked  and  unlocked  file  ciMnets,  depending  upon  the  nature 
of  the  record  and  availability  of  filing  equqmient.  Data  may  be 
retrieved  by  an  individual’s  name.  Access  to  these  records  is 
restricted  to  aiquropriate  employees  of  the  National  Office  and  the 
Regional  Office.  Filra  are  retailed  indefinitely,  subject  to  periodic 
review. 

System  managerfs)  and  addreaet 

Director  of  Administration 

Federal  Mediation  and  Conciliation  Service 

Washington.  D.C.  20427 

NotmeatieB  procedarc:  Individuals  seeking  knowledge  of  whether 
the  system  contains  information  about  them  should  direct  their 
inquiries  in  writing  to  tiie  Duector  of  Administration,  FMCS  at  the 
aforementioned  ^dress.  AH  such  inquiries  should  include  the 
requestor’s  name  and  any  other  information  that  may  Im  helpful  in 
locating  the  ffles.  ' 

Reeord  aeecm  proccdarcs:  See  Notification 
Record  source  categeefcs:  Information  is  obtained  directly  from 
the  individual  concerned,  whenever  possible.  However,  also  in¬ 
cluded  is  information  obtained  from  Agency  personnel  and  occa¬ 
sionally  from  sources  outside  the  Agency. 

Systems  exempSed  from  ccrtala  pravWoBs  of  the  act:  In  order  to 
preserve  the  accuracy  of  information  necessary  for  determining 
suitability  for  employment,  the  identity  of  a  confidential  source  is 
exempted  from  d^losure  under  5  USC  552  (a)  (k)  (5).  The  exemp¬ 
tion  is  published  in  this  issue  of  the  Federal  Register. 

FMCS— n 

System  aamc:  Agency  Pay  Records 
System  locatioa: 

'  Federal  Mediation  and  Conciliation  Service 
Washington,  D.C.  20427 

Categories  of  iadividaab  covered  by  the  system:  Agency  Em¬ 
ployees 

Categories  of  records  in  the  system:  The  records  in  this  system 
used  to  administer  the  agency  pay  system.  The  records  in  an  em¬ 
ployee’s  pay  file  may  be  copies  of  a  personnel  action  form,  tax 
withholdi^  certificates,  notif^tion  of  (^eck  mailing  address,  allot¬ 
ment  forms,  health  and  life  insurance  forms,  retirement  forms,  and 
the  salary  clearance  form.  The  travel  records  consist  of  a  request 
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for  travel,  travel  authorizatioa,  travd  vouchers,  transportation 
requests,  authorizations,  and  reimbursements  for  expenses  incurred 
in  connection  with  an  official  change  of  duty  station.  The  system 
also  contains  computer  listings  reflecting  pay  data,  leave  records, 
and  time  and  attendance  records. 

Aatherlty  for  asaintcnancc  of  the  systaa:  S  USC  Chapters  SI,  S3, 
and  S7. 

RonthM  naes  of  records  asaintalBed  in  the  tpMm,  inclading  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

FoUdes  and  practices  for  storiug,  retrieving,  acceasiug,  retalutag, 
^  disposlug  of  receeds  in  the  ssteas:  These  records  are  maintained 
in  origmal/duplkate  document  form  and  filed  by  an  individuaTs 
name.  The  files  are  contained  in  regular  fQe  cabinets,  access  to 
which  is  restricted  to  Budget  and  Finance  Division  personnel  only. 
These  records  are  maintained  and  disposed  of  in  accordance  with 
the  Federal  Property  Management  Regulation  101-11.4  (General 
Records  Schedules  2,  6,  and  9). 

System  maaagcr(s)  Md  addrem: 

Director  of  Administration 

Federal  Mediation  and  Conciliation  Service 

Washington,  D.C.  20427 

NotMIcathm  proesdure:  Individuals  seeking  knowledge  of  whether 
the  system  contains  information  about  them  should  direct  their 
inquiries  to  the  Director  of  Administration,  FMCS,  at  the  afore¬ 
mentioned  address.  All  such  inquiries  slmuld  indicate  name,  and 
any  other  informatkm  that  may  be  heh>ful  in  locating  the  file. 

Record  acocm  procodurcs:  See  above. 

Record  source  categories;  Information  is  obtained  directly  from 
the  individual  concerned. 

FMCS— m 

System  name:  Agency -Personnel  Security  Records 

System  locatloa: 

Federal  Mediation  and  Conciliation  Service 
Washington,  D.C. 

Categories  of  indhridnals  covered  by  the  syston:  Agency  Em¬ 
ployees 

Categories  of  records  in  the  system:  Various  information  pertain¬ 
ing  to  the  background  investigation  and  issuance  of  clearances. 

Authority  lor  maiutcuBnee  of  the  system:  Executive  Order  104S0 
and  lOSOl ,  or  other  Statutory /Regulatory  requirements. 

Routksc  uses  of  reewds  maintained  in  the  system,  iuclndiug  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A.  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use"  to  a  federal, 
state  or  local  agency  maintaining  civQ,  criminal,  or  other  relevant 
enforcement  information  or  other  pertinent  information,  such  as 
current  licenses,  if  necessary  to  obtain  information  relevant  to  an 
kgency  decision  concerning  ^e  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant,  or  other  benefit. 

B.  The  existence  and  date  of  security  clearance  are  furnished  to 
government  agencies  or  private  firms  dealing  in  classified  matters.* 

Policies  and  practices  (or  storing,  retrieving,  acccssfasg,  r^iuiug, 
and  dhposiag  of  records  in  the  system:  These  records  are  maintained 
in  oiiginal/duplicate  document  form  and  filed  by  an  individoal’s 
name.  They  are  used  by  agency  management  officials  in  determin¬ 
ing  suitabiUty  for  employment  and  in  issuii^  security  clearances. 
The  ffles  are  cemtained  in  locked  security  file  cabinets,  access  to 
which  is  restricted.  The  Agency  Personnel  Security  Officer  deter¬ 
mines  personnel  who  are  authorized  to  review  these  records.  These 
records  are  maintained  and  disposed  of  in  accordance  with  the 
Federal  Personnel  Manual  and  the  Federal  Property  Management 
Regulation  101-11.4  (General  Records  Schedule  18). 

System  managcr(B)  mui  addrem: 

Agency  Personnel  Security  Offkor 
Federri  Mediation  and  Conciliation  Service 
Washington,  D.C.  20427 

Notification  proeedure:  Individuals  seeking  knowledge  of  whether 
the  system  contains  information  about  them  should  direct  their 
inquiries  to  the  Agency  Personnel  Security  Officer  at  the  above  ad¬ 
dress. 

Record  acoem  procedures:  AO  inquiries  relating  to  the  Civil  Ser¬ 
vice  Commission  background  reports  or  national  agency  checks 
should  be  addressed  to  Director,  Bureau  of  Personnel  Investiga¬ 
tions,  U.S.  Civfl  Service  Commission,  1900  E  Street,  Washington, 


D.C.  AO  other  requests  for  agency  security  records  should  be 
directed  in  writing  to  the  Director  of  Administration  at  the  address 
provided  above.  AO  such  inquiries  should  indicate  name  and  any 
other  information  that  may  be  he4>ful  in  locating  the  file. 

Record  source  cotegories:  Information  is  obtained  duectly  from 
the  individual  on  an  application  for  background  investigation  which 
is  fumislied  to  the  Civil  Service  Commission. 

FMCS— IV 

System  name:  Arbitrator  Perwnal  Data  File 

System  locatloa: 

Federal  Mediation  and  Conciliation  Service 
Washington,  D.C.  20427 

Categories  of  Mdividuols  covered  by  the  eyatem:  Arbitrator  Appli¬ 
cants  a^  Arbitrators 

Categories  of  reeords  lu  the  system:  The  first  category  of  records 
consists  of  arbitrator  apidicant  records  (those  not  accepted).  These 
records  contain  personal  resumes,  the  personal  data  q^tionnaire 
listing  education,  professional  backgroiuid  and  expaieace,  con¬ 
fidential  and  other  recommendations  as  to  acceptability,  and  cor¬ 
respondence  pertaining  to  rejection  from  placement  on  the  panel. 
The  seermd  category  of  reemds  consnts  cd  current  arbhrator  files 
(those  currently  on  the  roster),  and  contain  the  same  information  as 
in  the  an>licant  files.  In  addi^n,  such  files  rnclode  correspondence 
with  an  arbitrator  regarding  standard  fee,  interest  in  only  certain 
cases,  complaints,  a^  other  correqmndoice  related  to  case  han- 
dUng  proceAtres,  and  biographical  fetches  summarizing  informa¬ 
tion  contained  in  the  perscmal  data  questiotuiaire. 

AutherRy  isr  msiutenaufe  ef  the  system:  Title  II  Labor  Manage¬ 
ment  Rdatkms  Act,  1947,  as  amended. 

Reutine  asm  of  records  uudutsiued  iu  the  ^sIm,  Mdadiug  catego¬ 
ries  of  unen  and  the  pu^ooes  of  such  uses:  Biographical  sketches 
are  fumiriied  to  the  parties  requesting  the  referral  of  a  paiwl  of  ar- 
biteators. 

They  are  also  furnished  to  persons  cotKlucting  research  on  the  ar¬ 
bitration  process  in  a  particular  area. 

Data  furnished  by  the  applicant  or  arbitrator  and  other  sources 
listed  above  is  routinely  d^losed  to  aiquopriate  persons  or  or¬ 
ganizations  outside  the  agency  in  file  course  of  verification  or 
evaluation  for  the  purpose  of  admittance  to  or  retention  on  the 
roster.  Data  furnish^  by  any  source  in  the  nature  of  a  complaint  or 
inquiry  about  the  arlntrator’s  performance  <w  qualifications  are  rou¬ 
tinely  referred  to  the  appropriate  person  outside  the  agency  in  the 
course  of  investigating  an  ariihrator’s  riigibilfty  for  retention  on  the 
roster. 

Pelicics  and  practices  far  atorteg,  retrievhig,  acccasMg,  retaiBiag, 
and  diapaaiug  of  records  M  the  system:  These  records  are  maintain^ 
in  orighial/duplicate  document  form  and  computer  tape.  In  either 
case,  they  are  retrieved  by  an  individnal  mune  or  identification 
number.  Access  is  restricted  to  Office  of  Arbitration  persormel,  and 
Management  Systems  personnel  on  a  limited  basis  oi^.  These  files 
are  used  for  purposes  of  referring  arbitration  panels  to 
labor/management.  Presently,  the  files  are  stored  in  bteral  file 
cabinets.  Files  on  active  arbitrators  are  maintained  as  long  as  the 
individual  is  utilized  for  referral  of  panek.  Arbitrator  apfdkant  files 
are  maintained  for  two  years.  After  the  two  year  retention  period,  a 
separate  listing  of  rejected  arbitrator  iqiphcants  is  prepared  and  the 
file  is  destroyed. 

System  maaager(s)  and  addrem: 

Director  of  Office  of  Ariutration  Services 
Federal  Mediation  and  Conciliation  Service 
Washington,  D.C.  20427 

Nofificatfsn  proeedure:  Individuak  seeking  knowledge  of  whether 
the  system  contains  information  about  them  should  direct  their 
inquiries  in  writing  to  the  Director  of  Administration,  FMCS,  or 
Director  Arbitration  Services,  FMCS,  at  the  aforementioned  ad¬ 
dress.  All  such  inquiries  should  indicate  name  and  any  other  infor¬ 
mation  that  may  be  helpful  in  locating  the  fie. 

Record  aoeem  procedures:  See  Notification. 

Record  source  categsrfas;  Direct  from  the  individual,  sources 
furnished  by  the  individual,  or  obthined  by  FMCS. 

Systems  exempted  from  certain  provWsus  si  the  act:  In  order  to 
preserve  the  accuracy  of  information  necessary  for  determining  ap¬ 
pointment  to  the  roster  for  arintration  records,  the  identity  of  a 
confidential  source  k  exempted  from  disclosure  under  5  USC 
SS2(a)(kXS).  The  exemption  k  published  in  ttk  ksue  of  the  Federal 
Regkter. 
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NATIONAL  FOUNDATION  ON  THE  ARTS 
AND  THE  HUMANITIES 
PRIVACY  ACT  OF  1974 
Systems  of  Records 

The  purpose  of  this  document  is  to  give  notice  that  the  records 
of  the  National  Foundation  on  the  Arts  and  the  Humanities 
identified  in  notices  published  in  the  Federal  Register  (40  F.R. 
49288)  of  October  21,  197S  and  in  the  Federal  Register  (41  F.R. 
13893)  of  March  31,  1^6  continue  in  effect. 

In  addition,  tte  Foundation  has  identified  an  additional  system  of 
records  for  which  no  public  notice  as  yet  has  been  publish^  in  the 
Federal  Register.  Consequently,  in  accordance  with  S  U.S.C. 
S52a(eX4)  a^  (11),  section  3  of  the  Privacy  Act  of  1974  (Public 
Law  93-579),  notice  is  hereby  given  that  the  Foundation  proposes 
to  establish  a  new  system  of  records  including  information  concern¬ 
ing  put  and  present  participants  in  the  Arts  Erulowment’s  Work 
Experience  Internship  Program. 

Pursuant  to  S  U.S.C.  SS2a(o)  and  guidelines  for  implementing  the 
Privacy  Act  established  by  the  Office  of  Management  and  Budget 
in  0MB  Circular  No.  108,  Transmittal  Memorandum  No.  1,  dated 
September  30,  1975  and  Transmittal  Memorandum  No.  3,  dated 
May  17,  1976,  the  required  “Report  on'New  Systems”  has  been 
transmitted  to  the  Congress,  the  Privacy  Protection  Study  Commis¬ 
sion,  and  the  Office  of  Management  and  Budget. 

Interested  persons  are  invited  to  submit  written  comments  on  this 
notice  to  the  Office  of  General  Counsel,  National  Endowment  for 
the  Arts,  2401  E  Street,  NW.,  Washington,  D.C.  20506.  All  written 
comments  received  on  or  before  January  17,  1977,  will  be  con¬ 
sidered  by  the  Foundation  before  adoption  of  a  final  notice. 

Nancy  Hanks, 

Chairman,  National  Endowment  for  the  Arts. 

Robert  Kingston, 

Deputy  Chairman,  National  Endowment  for  the  Humanities. 

ALPHABETICAL  LIST  OF  SYSTEMS  NAMES 
Consultants— NFAH— 1 
Contracts— NFAH— 2 

Employee  Payroll  and  Leave  and  Attendance  Records  and 
Files— NFAH-3 

Equal  Employment  Opportunity  Case  File— NFAH — 4 

Grant  Applications— NFAH/NEA — 5 

Grant  Applications— NFAH/NEH— 6 

Grants  to  Individuals— NFAH/NEA— 7 

Grants  to  Individuals  and  Institutions— NFAH/NEH — 8 

Personnel  Records— NFAH— 9 

Reviewer  File— NFAH/NEH— 10 

Interns— NFAH/NEA— 1 1 

NFAH— 1 

System  name:  Consultants— NFAH — 1. 

System  location:  NEA— 2401  E  St  NW,  Washington,  D.C.  20506. 

System  location:  NEH— 806  15th  St.  NW,  Washington,  D.C. 
20506. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
members  of  the  National  Council  on  the  Arts,  the  National  Council 
on  the  Humanities,  Advisory  Panels  to  the  Arts  Endowment  and 
Advisory  Panels  to  the  Humanities  Endowment. 

Categories  of  records  in  the  system:  Contains  name,  address  and 
telephone  number  of  individual.  Contains  compensation  claims, 
travel  diaries,  notification  of  personnel  actions,  correspotulence. 
May  contain  curriculum  vitae  and  press  clippings. 

Authority  for  maintenance  of  the  system:  National  Foundation  on 
the  Arts  and  the  Humanities  Act  of  1965,  as  amended  (20  U.S.C. 
951  et  seq.). 

Routine  uses  of  records  maintained  in  the  mtem,  including  cate^ 
rte  of  naers  and  the  purpoees  of  such  uses:  Identification  of  Founda¬ 
tion  consultants  and  their  activities;  disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  the  congressional  office  made  at  the  request  of  the 
individual  about  whom  the  record  is  maintained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  Maintained  in  9  inch  by  12  inch  folders. 


Retrievability:  Indexed  by  name.* 

Safeguards:  Records  are  maintained  in  lockable  drawers  or  file 
cabinets. 

Retentiou  and  disposal:  Retained  indefinitely. 

System  inanagerfs)  and  address:  Director,  Program  Of¬ 
fices— NEA/NEH,  Director,  Program  Information— NEA,  Director, 
Public  Information — NEH,  Director,  Planning — NEA,  Secretary  to 
the  National  Council  on  the  Arts — NEA,  Office  of  the  General 
Counsel— NEH. 


NFAH— 2 

System  name:  Contracts — NFAH — 2 

System  location:  NEA — Office  of  General  Counsel,  Room  1338, 
2401  E  St.  NW,  Washington,  D.C.  20506. 

System  location:  NEH— Office  of  the  General  Counsel,  Room 
1000,  806  15th  St.  NW,  Washington,  D.C.  20506. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  entered  into  contracts  with  the  Foundation. 

Categories  of  records  in  the  system:  Contains  contract,  including 
name  and  address  of  contractor,  specific  and  general  contract 
provisions,  contract  amendments,  correspondence,  relevant  back¬ 
up  material. 

Authority  for  maintenance  of  the  system:  National  Foundation  on 
the  Arts  and  the  Humanities  Act  of  1%5,  as  amended  (20  U.S.C. 
951  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  General  Accounting  Of¬ 
fice  audits,  general  congressional  oversight;  disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  the  individual  about  whom  the  record  is  maintained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  12  inch  by  10  inch  folders. 

Retrievability:  Indexed  by  name  and  number 

Safeguards:  Records  are  maintained  in  a  lockable  file  cabinet 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address:  General  Counsel — NEA,  Room 
1338,  2401  E  St.  NW,  Washington,  D.C.  20506.  General  Coun¬ 
sel— NEH,  Room  1000,  806  15th  St.  NW,  Washington,  D.C.  20506. 

Notification  procedure:  See  Title  45  CFR  Part  1115. 

Record  access  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained.  Foundation  employees  involved  in  contract  development, 
administration,  and  execution. 

NFAH— 3 

System  name:  Employee  payroll  and  leave  and  attendance  records 
and  fUes— NFAH— 3 

System  location:  Finance  Office,  NFAH,  806  15th  St.  NW, 
Washington,  D.C.  20506. 

Categories  of  individuals  covered  by  the  system:  Foundation  Em¬ 
ployees. 

Categories  of  records  in  the  system:  Records  consist  of  manual 
files  containing  payroll-related  information  for  Foundation  em¬ 
ployees.  PayroU  and  leave  and  attendance  records  and  information 
includes  many  records  or  information  also  maintained  in  em¬ 
ployee’s  offic^  personnd  folder  and  related  files  maintained  in  ac¬ 
cordance  with  Civil  Service  Commission  regulations  and  of  which 
notice  has  been  given  by  the  Commission  in  its  notice  of  Govern¬ 
mentwide  systems  of  personnel  records.  Payroll  and  related  infor¬ 
mation  consists  of  various  forms  which  disclose  on  a  biweekly, 
year-to-date,  and  in  some  cases  an  annual  basis,  payroll  and  leave 
data  for  ea(^  employee  relating  to  rate  and  amount  of  pay,  leave, 
and  hours  worked,  and  leave  balances;  tax  and  retirement  deduc¬ 
tions;  life  insurance  and  health  iiuurance  deductions;  savings  allot¬ 
ments;  savings  bond  and  charity  deductions;  mailing  addresses  and 
home  addresses. 


NEA— 2401  E  St.  NW.  Washington.  D.C.  20506. 

NEH— 806  15th  St.  NW,  Washington.  D.C.  20506 
Notification  procedure:  See  Title  45  CFR  Part  1115. 

Record  access  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained,  newspapers  and  journals.  Foundation  employees. 
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Auttiority  for  maintenance  of  the  aystem:  National  Foundation  on 
the  Arts  and  the  Humanities  Act  of  I96S,  as  amended  (20  U.S.C.  9S1 
et  seq.).  Federal  Personnel  Manual  and  Treasury  Fiscal  Require¬ 
ments  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  Used  to  prepare  payroll 
and  to  meet  Government  payroll  recordkeeping  and  reporting 
requirements,  and  for  retrieving  and  supplying  payroll  and  leave  in¬ 
formation  as  required  for  agency  needs.  CivU  Service  Conunission 
Notice  of  Govemmentwide  Systems  of  Personnel  Records: 
“C.S.C. — General  Personnel  Records  (Official  Personnel  folder  and 
records  related  thereto)”;  disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  the  in¬ 
dividual  about  whom  the  record  is  maintained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Time  and  attendance  files  maintained  on  8  inch  by  5 
inch  cards  included  with  other  information  maintained  in  9  inch  by 
12  inch  folders. 

Retrievability:  Indexed  by  name.  ^ 

Safeguards:  Records  are  maintained  in  a  lockable  file  cabinet. 

Retention  and  disposal:  Records  maintained  for  three  years  or 
until  audited  by  the  General  Accounting  Office. 

System  manager(s)  and  address:  Finance  Manager,  Room  807, 
Shoreham  Building,  806  ISth  St.  NW,  Washington,  D.C.  20S06. 

Notification  procedure:  See  Title  43  CFR  Part  1115. 

Record  access  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

NFAH— 4 

System  name:  Equal  Employment  Opportunity  Case 

FUe— NFAH— 4. 

System  location:  Room  812,  806  ISth  St.  NW,  Washington,  D.C. 
20506. 

Categories  of  individuals  covered  by  the  system:  Foundation  em¬ 
ployees  and  job  applicants. 

Categories  of  records  in  the  system:  Contains  transcripts,  docu¬ 
mentation  concerning  pre-complaint  counseling  activities,  documen¬ 
tation  concerning  filing  of  complaint,  written  records  of  terms  of 
adjustment  and  disposition  of  complaint. 

Authority  for  maintenance  of  the  system:  Title  5  CFR  Chapter  I, 
Part  713. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Implementation  of  Foun¬ 
dation  program  for  equal  opportunity  in  employment  and  personnel 
operations;  disclosure  may  be  made  to  a  congressional  office  from 
die  record  of  an  individual  in  response  to  an  inquiry  from  the  con¬ 
gressional  office  m^de  at  the  request  of  the  individual  about  whom 
the  record  is  maintained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  9  inch  by  12  inch  folders. 

Retrievability:  Retrievable  by  name.  ^ 

Safeguards:  Maintained  in  lockable  filing  cabinets. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address:  Equal  Employment  Opportunity 
Officer,  Room  812,  806  I5th  St.  NW,  Washington,  D.C.  20506. 

Nottfication  procedure:  See  Tide  45  CFR  Part  1115. 

Record  access  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained.  Foundation  employees  involved  in  the  claim  or  proceeding. 

NFAH/NEA— 5 

System  name:  Grant  Applications — NFAH/NEA — 5. 

System  location:  2401  E  St.  NW,  Washington,  D.C.  20506. 

Categories  of  individuals  covered  by  the  system:  Individuals  apply¬ 
ing  to  the  National  Endowment  for  the  Arts  for  financial 
assistance. 

-  Categories  of  records  in  the  system:  Grant  application,  sample  of 
work  where  appropriate. 


Authority  for  maintenance  of  the  system:  National  Foundation  on 
the  Arts  and  the  Humanities  Act  of  1965,  as  amended  (20  U.S.C. 
951  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  General  Admimstration 
of  grant  review  process;  statistical  research;  congressional  over¬ 
sight  and  analysis  of  trends;  disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  the  in¬ 
dividual  about  whom  the  record  is  maintained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  9  inch  by  12  inch  folders. 

Retrievability:  Indexed  by  name  and  number. 

Safeguards:  Records  are  maintained  in  a  lockable  file  cabinet. 

Retention  and  disposal:  After  receipt  of  final  reports,  retired  to 
National  Archives.  Retained  in  National  Archives  for  three  years. 
Then  shipped  to  St.  Lx>uis,  Mo. 

System  manager(s)  and  address:  Grants  Officer,  Room  1101,  2401 
E  St.  NW,  Washington,  D.C.  20506. 

Notification  procedure:  See  Title  45  CFR  Part  1115. 

Record  access  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

NFAH/NEH— 6 

System  name:  Grant  Applications — NFAH/NEH — 6. 

System  location:  806  15th  St.  NW,  Washington,  D.C.  20506. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
institutions  applying  to  the  National  Endowment  for  the  Humanities 
for  financial  assistance. 

Categories  of  records  in  the  system:  Grant  application,  sample  of 
work  where  appropriate. 

Authority  for  maintenance  of  the  system:  National  Foundation  on 
the  Arts  and  the  Humanities  Act  of  1965,  as  amended  (20  U.S.C. 
951  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  General  administration 
'of  grant  review  process;  statistical  research;  congressional  over¬ 
sight  and  analysis  of  trends;  disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  inctividual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  the  in- 
dividi^  about  whom  the  record  is  maintained. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  9  inch  by  12  inch  folders. 

Retrievability:  Indexed  by  name  of  applicant. 

Safeguards:  Records  are  maintained  in  a  lockable  filing  cabinet. 

Retention  and  disposal:  After  receipt  of  final  reports,  retired  to 
National  Archives.  Retained  in  National  Archives  for  three  years. 
Then  shipped  to  St.  Louis,  Mo. 

System  managerfs)  and  address:  Grants  Officer — NEH,  Room 
522,  806  15th  St.  NW,  Washington,  D.C.  20506. 

Notification  procedure:  See  Title  45  CFR  Part  1115. 

kecord  access  procedures:  Same  as  above. 

Record  source  categories:  Individual  and  institution  on  whom  the 
record  is  maintained. 

NFAH/NEA— 7 

System  name:  Grants  to  Individuals  NFAH/NEA — 7. 

System  location:  2401  E  St.  NW,  Washington,  D.C.  20506. 

Categories  of  individuals  covered  by  the  system:  Individuals 
^  receiving  grant  awards  (fellowships)  from  the  National  Endowment 
for  the  Arts. 

Categories  of  records  in  the  system:  Grant  application,  including 
sample  of  work  where  appropriate,  award  notification  letter,  grant 
award  acceptance  agreement,  payment  schedule,  relevant  cor¬ 
respondence,  final  report. 

Authority  for  maintenance  of  the  system:  National  Foundation  on 
the  Arts  and  the  Humanities  Act  of  1965,  as  amended  (20  U.S.C. ' 
951  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego^ 
ries  of  users  and  the  purposes  of  such  uses:  General  admimstration 


FEDERAL  REGISTER,  VOL  41,  NO.  244— FRIDAY,  DECEMBER  17,  1976 


NATIONAL  FOUNDATION  ON  THE  ARTS  AND  THE  HUMANITIES 


55310 

of  grant  review  and  award  process;  statistical  research;  congres¬ 
sional  oversight  and  analysis  of  trends;  disclosure  may  be  made  to 
a  congressional  office  from  the  record  of  an  individuid  in  response 
to  an  inquiry  from  the  conmssional  office  mt^  at  the  request  of 
the  individual  about  whom  me  record  is  maintained. 

Policies  and  practicct  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  9  inch  by  12  inch  folders. 

Retiievability:  Indexed  by  name  and  number. 

Safeguards:  Records  are  maintained  in  lockable  filing  cabinets. 

Retention  and  disposal:  After  receipt  of  final  reports,  retired  to 
National  Archives.  Retained  in  National  Archives  for  three  years. 
Then  shipped  to  St.  Louis,  Mo. 

System  managerfs)  and  address;  Grants  Officer,  Room  1101,  2401 
E  St.  NW,  Washington,  D.C.  20506. 

Notification  procedure:  See  Title  45  CFR  Part  1115. 

Record  access  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained.  Employees  involved  in  administration  of  the  grant. 

NFAH/NEH— 8 

System  name:  Grants  to  Individuals  and  Institutions — 8 ' 

System  location:  806  15th  St.  NW,  Washington,  D.C.  20506. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
institutions  receiving  grant  awards  from  the  National  Endowment 
for  the  Humanities. 

Categories  of  records  in  the  system:  Grant  application  including 
sample  of  work  where  appropriate,  award  notification  letter,  grant 
award  acceptance  agreement,  payment  schedule,  relevant  cor¬ 
respondence,  final  report. 

Authority  for  maintenance  of  the  system:  National  Foundation  on 
the  Arts  and  the  Humanities  Act  of  1%5,  as  amended  (20  U.S.C. 
951  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Administrative 
processing,  general  statistical  research,  congressional  analysis  of 
'trends;  disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  the  individual  about  whom  the 
record  is  maintained. 

Information  concerning  grantees,  principal  investigator’s  location 
of  grantee,  title  of  grant,  field  of  study,  type  of  grantee,  special 
characteristics,  length  of  award,  application  date,  date  of  recom¬ 
mendation,  grant  number,  division  and  program  element,  amount 
and  brief  description  of  purpose  of  award  is  routinely  forwarded  to 
the  Smithsonian  Science  Information  Exchange  (SSIE)  and  the 
Foreign  Area  Research  Unit  (FARU)  in  the  Intelligence  and 
Research  Office  of  the  Department  of  State. 

Policies  and  practices  for  storing,  retrieving,  acceasing,  retainiiig, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  9  inch  by  12  inch  folders. 

Retrievability:  Indexed  by  name  of  individual,  name  of  institu¬ 
tion,  and  number. 

Safeguards:  Records  are  maintained  in  a  lockable  filing  cabinet. 

Retention  and  disposal:  After  receipt  of  final  reports,  retired  to 
National  Archives.  Retained  in  National  Archives  for  three  years. 
Then  shipped  to  St.  Louis,  Mo. 

System  managerfs)  and  address:  Grants  Officer— NEH,  Room 
522,  806  15th  St.  NW,  Washington,  D.C.  20506. 

Notification  procedure:  See  Title  45  CFR  Part  1115. 

Record  access  procedures:  Same  as  above.  « 

Record  source  categories:  Individual  on  whom  the  record  is  main-  ' 
tained.  Employees  involved  in  administration  of  the  grant. 

NFAH— 9 

System  name:  Personnel  Records — NFAH — 9. 

System  locatioa:  Room  410,  806  15th  St.  NW,  Washington,  D.C. 
20506. 

Categories  of  individuals  covered  by  the  system:  Foundation  em¬ 
ployees. 

Categories  of  records  in  the  system:  Contains  copies  of  official 
personnel  records,  consultants’  employment  files. 


Authority  for  maintenance  of  the  ratem:  National  Foundation  on 
the  Arts  and  the  Humanities  Act  of  1965,  as  ameiuted  (20  U.S.C. 
951  et  seq.). 

Routine  uses  of  records  maintained  in  the  nrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identification  of  Founda¬ 
tion  Employees  and  their  personnel  records.  Used  for  internal  re¬ 
porting;  also  referred  to  any  appropriate  agency,  private  organiza¬ 
tion  or  official  in  the  course  of  an  employment  or  security 
clearance  investigation;  disclosure  may  be  made  to  a  congressional 
office  from  the  record  of  an  individual  in  response  to  an  inquiry 
from  the  cbn^ssional  office  made  at  the  request  the  indiv^id 
about  whom  the  record  is  maintained. 

PoHdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  9  inch  by  12  inch  folders. 

Retrievabiitty:  Retrieved  by  name. 

Safeguards:  -Stored  in  lockable  file  cabinets. 

Retention  and  disposal:  Retained  during  course  of  employment 
and  for  one  month  subsequent  to  termination  thereof;  thereafter 
sent  to  St.  Louis,  Mo. 

System  manager(s)  and  addrem:  Personnel  Officer,  Room  410,  806 
15th  St  NW,  Washington,  D.C.  20506. 

Notification  procedure:  See  Title  45  CFR  Part  1115. 

Record  accem  procedures:  Same  as  above. 

Record  source  categories:  Individual  to  whom  the  record  pertains. 
Foundation  emfdoyees. 

NFAH/NEH— 10 

System  name:  Reviewer  File — NFAH/NEH — 10 

System  location:  Room  1104,  806  15th  Street,  NW.,  Washington, 
D.C.  20506. 

Categories  of  individuals  covered  by  tbe  system:  Scholars  and  ex¬ 
perts  in  humanities  who  are  willing  to  donate  time  to  comment  on 
applications  received  by  the  Endowment. 

Categories  «f  records  in  the  system:  Contains  addresses,  fields  of 
expertise,  and  notations  of  applications  forwarded  for  review. 

Authority  for  maintenance  of  the  system:  National  Foundation  on 
the  Arts  and  the  Humanities  Act  of  1%5,  as  amended  20  U.S.C. 
951  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ’^e  records  are  used  by 
Endowment  staff,  principally  in  the  division  of  research  grants  for 
the  purpose  of  mailing  applications  to  appropriate  scholars  for  their 
evaluations,  which  are  tte  basis  of  our  pMr  review  system;  disclo¬ 
sure  may  be  made  to  a  congressional  office  from  the  recoid  of  an 
individu^  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  the  individual  about  whom  the  record  is 
maintained. 

Poikks  and  practices  for  storing,  retrieving,  accessing,  rehdning, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  5  inch  by  8  inch  cards  filed  in  boxes  by 
field  and  on  3  inch  by  5  inch  cards  alphabeticaDy  by  name. 

Retrievability:  Retrieved  by  discipline  and/or  name. 

Safeguards:  Room  locked  after  office  hours;  files  are  not  per¬ 
mitted  to  be  removed  at  any  time  from  room. 

Retention  and  disposal:  Retained  even  when  no  longer  used. 

System  maaager(s)  and  address:  Deputy  Director,  Division  of 
Research  Grants,  Room  1101,  806  15th  Street,  NW.,  Washington, 
D.C.  20506. 

Notification  procedure:  See  Title  45  CFR  Part  1115. 

Record  access  procedures:  Available  to  NEH  staff,  through  Divi¬ 
sion  of  Research  Grants. 

Record  source  categories:  Individual  to  whom  the  record  pertains; 
foundation  employees  note  use  of  records  on  cards. 

NFAH/NEA— 11 

System  name:  Interns — NFAH/NEA — II 

System  location:  NEA— Office  oi  Staff  Development  Officer, 
Room  1250,  2401  E  St.,  NW..  Washington.  D.C.  20506. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
participants  in  the  Endowment’s  Work  Experience  Internship  Pro¬ 
gram. 

Categories  of  records  in  the  system:  Contains  resume  and  essay 
submittal  by  candidate,  letters  of  recommendation,  grant  award 
letter,  cash  request,  correspondence. 
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Aathority  for  maintenaiice  of  the  svsteni:  National  Foundation  on 
the  Arts  and  the  Humanities  Act  of  1965,  as  amended  (20  U.S.C. 
951  et  seq.)  • 

Routine  uses  of  records  maintained  in  the  svstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identification  of  past  and 
present  participants  in  Work'  Experience  Internship  ^ogram, 
general  reference  purposes;  disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
ii^uiry  from  the  congressional  office  made  at  the  request  of  the  in- 
dividud  about  whom  the  record  is  maintained. 

Policies  and  practices  for  storii^,  retrieving,  accessing,  rciaining, 
and  disposing  of  records  in  the  system: 


V. 

Storage:  Maintained  in  9  inch  by  12  inch  folders. 

Retrievability:  Indexed  by  name. 

Safeguards:  Records  are  maintained  in  lockable  filing  cabinets. 
Retention  and  disposal:  Retained  indefinitely. 

Systm  managerfs)  and  address:  Staff  Development  Officer, 
Room  1250,  2401  E  St.,  NW.,  Washington,  D.C.  20506. 

Notification  procedure:  See  Title  45  CFR  Part  1115. 

Record  access  procedures:  Same  as  above. 

I^ecord  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  reference  sources  for  individual. 
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